UNION COUNTY FOUNDATION

GRANT COMPLETION REPORT
Congratulations on (almost) completing your project!

In order to gather evaluative information on the projects funded by the Foundation, we respectfully request that you submit this Grant Completion Report to the Foundation as soon as reasonably possible upon completion of your project (or 6 months after receiving the grant – whichever comes first). Failure to submit this report may result in denial of any future grant requests. Please use additional pages for narratives if needed. 
Name Organization Receiving Grant (Grantee):________________________________________________
Address:_____________________________________________        Phone No._______________________ 


    _____________________________________E-mail:_____________________________________
Date Grant was Received:_________________    Amount of Grant: _______________________________

Completion Date of Project: _______________________________________________________________ 

Purpose of Grant:________________________________________________________________________ 

________________________________________________________________________________________ 

Financial documentation (to be attached to this report):

Please submit a budget summary for your project showing how the grant money was spent.  

This should include a comparison of your projected line item budget (included with your grant application) and your actual expenditures for the project. The UCF requires detailed financial documentation for the expenditure of grant funds.  Documentation should include evidence that grant funds were spent according to the budget sent with the original grant proposal (such as copies or invoices, receipts, salaries expense reports, etc.)  Questions about financial reporting should be directed to the Foundation office: 765-458-7664.
Please list other sources which helped fund your project and the corresponding amounts: _______________________________________________________________________________ 

_______________________________________________________________________________ 

Have you evaluated the success of your project? __________ How did the project meet its original goals and objectives? (Explain)  _________________________________________________________________ 

________________________________________________________________________________________

________________________________________________________________________________________ 

Was the Foundation recognized in any publicity or programs?_____________    Please enclose copies of pertinent news clippings, newsletter articles, flyers, pictures etc.

How did this grant impact your organization:_________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

Signature & Title of Person Completing this Report: ___________________________________________ 

Date:___________________  
